Muir Woods Homeowners Association Clubhouse

Reservation Procedures:  Reservations will be taken on a first come first serve basis.  Call Bob Miller @ 317.541.0000 ext. 29 to request use of the clubhouse.  The clubhouse is available from 11:00am on the date reserved and must be cleaned by 9:00am the following day.

Deposit and Key:  Each reservation requires two checks, one for $65.00 damage/cleaning deposit and one for $25.00 rental fee, plus the completed form.  Deposits must be paid within three working days after the reservation is made.  The deposit amount reflects the price of a clubhouse cleaning.  If you do not wish to take out your garbage and clean up after your event, the $65.00 deposit will pay for the cleaning.  If no deposit is received and another resident wishes to reserve the clubhouse, they will have priority.  All checks should be made payable to Muir Woods Homeowners Association.  Keys may be picked up no earlier than 6:00pm the evening before a rental.  The rental fee is to cover cleaning service, utilities and general wear and tear of the clubhouse.  Please mail or deliver the attached “Request for Use” form with your two checks to OMNI management services, Inc. 4138 N. Keystone Avenue Indianapolis, IN 46205.  If you want the deposit check returned, contact Bob Miller after your event.  If you do not contact them two weeks after the event, your $65.00 deposit check will be destroyed.  

*Reservation of the clubhouse does not include reservation of the pool area.  All residents have equal access to pool area at all times.  No more than four guests may be invited to use the pool area at one time and must be accompanied by a resident.  Remember that residents will be held responsible for their guests.

Eligible Renters:  Only Muir Woods homeowners may reserve the clubhouse.  He or she is responsible for the actions of any guests and must be present throughout any scheduled activities.  Any homeowners who are delinquent in their fees to the Homeowners Association are not eligible to reserve the clubhouse.

*Please report any damages to the facility and furnishings prior to your event to Bob Miller 317.541.0000 ext. 29.  If there are damages discovered after our event, your damage deposit will not be refunded.

Rules

Furniture:  Clubhouse furniture may not be moved from inside to outside.

Decorations:  Please do not glue, nail or tack anything to the walls or ceilings.

Noise:  In respect to residents who live near the clubhouse, please monitor party noise levels.  Please keep amplified music down and control party noise.  Remember, all parties must be concluded and all guests cleared from the clubhouse by 1:00am.  

Cleaning:  A checklist is provided as a guide for clean-up after an event.  While a cleaning service is in place there are still some basic cleaning requirements for the homeowner including putting furniture back in place and taking all items with you which you brought in; including garbage and refrigerated items.  Cleaning must be completed by 9:00am the following day.

Deposit Return:  Return of deposit is based on compliance with the checklist and return of key.  The key must be returned by 5:00pm the day after your reservation.  Failure to meet either requirement results in loss of $65.00 deposit.  The deposit check will be destroyed if arrangements are not made to pick up the deposit check two weeks after the event.

Cancellations:  A one-week cancellation notice is required.  For the month of December, a four-week cancellation notice is required due to the holiday.  Failure to provide adequate notice will result in forfeiture of the $25.00 rental fee.

*All parties and other functions must be concluded by 1:00am and the clubhouse cleared of guests.  

*Please remember to lock all doors behind you when leaving.

REQUEST FOR USE

MUIR WOODS CLUBHOUSE

I 






     (Homeowner’s name) hereby request rental of the Muir Woods Clubhouse and have read the procedures and policies on the attached sheets and hereby agree to abide by all of its policies.

Please Print:

Owner’s Name









Address









Telephone (home)  




  (work)

Date Requested



          Hours of Use

     to

Number of Persons Party

Use 


I further agree to be responsible for all damages to the clubhouse by my guest(s)or I, and I will be present at this party at all times.

Signature






  Date


FOR OFFICE USE ONLY

Amount paid in full 




 Date deposit paid

Date account balance checked

Date key picked up



  Date key returned

Deposit returned (if no, why?)    

Cleaning Checklist

*Failure to follow the checklist will result in a loss of your $65.00 deposit

Pre-event Checklist

Carpets vacuumed and stain free


Exterior clean and


litter free 

Countertops and tables wiped clean
All trash removed from clubhouse



Furniture in order, clean and in good repair

          Wallscleaned/unmarred


Kitchen and bathroom floors clean
Furniture returned to the correct position


Kitchen and bathroom sinks cleaned

Furniture clean and in      
good repair

All food items removed from 

refrigerator and cabinets
Key and checklist returned by 5:00pm


All garbage removed from kitchen and bathrooms


All doors locked

Please report any pre-event checklist problems to Steve Gavin @317.595.0607 or OMNI management services at 317.541.0000 before your event.  

Comments: 

Signature







Date 

